
SYLLABUS 
CI 407: Principles and Practices of Flexible and Distance Education 

Summer 2017 

COURSE INFORMATION 

Instructor Carrie Hillman 

Contact Information 1. Google +: chillman@nevada.k12.ia.us 
2. email: chillman@nevada.k12.ia.us 
3. Skype: carrie.hillman 
4. Phone: (319) 283-0213 (cell) 

Office Hours ● Via Google Hangouts/Skype: by appointment 
● by appointment only 

Class Delivery Online (no face-to-face meeting is required - via Canvas 

Course Readings Available online on the course site 

COURSE DESCRIPTION 

This online course prepares educators to develop and sustain learning environments where their 
students are physically separated from them. It will focus on the development of flexible and 
distance learning experiences where K-12 students expand their knowledge and improve their skills 
in math, science, social studies and language arts outside of the traditional classroom. 

To get to know about ISU Educator Preparation Program Conceptual Framework, please click on the 
following link: 

http://www.education.iastate.edu/accreditation/iowa-state-university-educatorpreparation 

COURSE OBJECTIVES 

I recognize that all students have unique background knowledge, personal learning goals and levels 
of expertise in instructional design. Each and every one of you has the ability to leave an impact on 
the world of hybrid, blended or fully online education. The major goal of this course is for educators 
of all types to develop strategies to help students learn and participate in an online environment. In 
order to help you accomplish this goal, I have designed this course with several learning objectives 
in mind. By the end of this course, I hope that you: 

● Understand the emerging field of online teaching and its essential differences from 
face-to-face teaching; 

http://www.education.iastate.edu/accreditation/iowa-state-university-educatorpreparation-


● Understand the affordances offered by online resources, technologies, and online 
teaching; 

● Practice the use of various applications to enhance online learning; 
● Develop strategies to foster student collaboration and communication; 
● Develop strategies to engage students of diverse learning styles. 

  

THE ONLINE CLASSROOM AND PROCEDURES 

For each topic, there is a brief introduction and a few assignments including readings, Dorm 
Discussions, and the step-by-step assignments (aka Google Doc assignments) towards finishing the 
Online Unit Project. 

Required Readings and Texts 

The trends and theories in teaching K-12 students online are accelerating. Thus, there are no 
required textbooks, nor course packs, for this class. Instead, most readings are drawn from freely 
available resources on the web, provided in the Google course site, or available online through ISU 
Library’s Electronic Resources. For each topic, readings will be listed underneath the brief 
introduction for that topic. There are two categories of readings: required and recommended. You 
MUST finish all the required readings before doing the Dorm Discussion and other assignments. 

Dorm Discussion: During this term, you will be divided into groups for the dorm discussion forum 
within the Canvas platform.  In these discussions, you need to make an initial post and reply to at 
least two Dorm members’ posts for each topic. You must finish all the readings before posting your 
initial post.  

Google Doc Assignments: There are a few collaborative writing tools available, such as Buzzword 
and Zoho; however, Google Docs was chosen for its stability, convenience, and ease of use within 
Google Sites.  For the First Phase (design) of the Online Unit project, you will use Google Docs as a 
collaborative tool with which you will get feedback, from your classmates and instructor, while you 
are working on your Online Unit Project. If you are not familiar with using Google Docs, please visit 
this link to learn how to use it. 

Lounge: Along with other activities, the Discussion area is designed to help us build an online 
community. For casual conversations, you can use the Discussion area. This area works also as a 
general “Q&A” forum where questions about class requirements or other questions that do not fit into 
the Dorm Discussion Forums may be asked.  

Announcements: We will use the Announcement page to post updates and comments on class 
matters.  

https://youtu.be/WnslL_yei0s
https://youtu.be/WnslL_yei0s


Workflow:  You will receive your assignments on the Canvas site and you will need to submit your 
assignments in Canvas too to share it with the instructor. 

COURSE EXPECTATIONS 

● This course is conducted completely online. To do your best in this course, you should 
set aside specific periods of time each day to work on the course. It is recommended that 
you print out this syllabus to keep as a reference, log on frequently (at least once a day, 
but more than likely twice) to the Canvas course site, keep up with all assigned readings 
and work, and check your email frequently. 

● Be an active and successful team member. 
● Have a strong working knowledge of a variety of applications and have the skill and 

capacity to learn the applications if no familiar. 
● Log in regularly to the Canvas course site and keep up with the Dorm Discussion. 
● Participate in the Dorm Discussion through posting detailed and complete posts at the 

discussion forums reflecting your reactions to the readings as well as reactions to your 
classmates’ posts on time. 

● Complete each assignment on time. 

ASSIGNMENT DESCRIPTION AND GRADING: 

Total points: 382 points 

 Introduction (19 pts) 
1. Create profile picture and integrate Google Drive (2 pts.) 
2. Send an email through Canvas to instructor (2 pts.) 
3. Get to know your peers post (10 pts). 
4. Read others' Get to Know Me posts (5 pts). 
5. Create a new collaboration and add two students to join your document. The Google Doc 

should not be open to public. (Both your classmates and your instructor will give you 
feedback as you design your Online Unit using the Google doc.)  

6. Create a course in Canvas. Invite the instructor and the two assigned peers to your 
Personal Canvas Course and assign them as students in your personal course.  

Dorm Discussions (80 pts) 
1. Dorm Discussion (16 pts each X 5 = 80 pts) 

 Online Unit Project  

The Online Unit project is designed to help you create something authentic -- something you can 
really use in your current or future educational workplace and showcase your project in class. You 
will create an online unit that you can use in your current teaching or in the future. For this 
assignment, there are three phases: Phase 1: Design; Phase 2: Development; and Phase 3: 



Evaluation/Reflection and Showcasing your online unit. There are separate deadlines for this big 
project. 

Phase 1. Design (106 pts total) 

For this phase, you need to write a design planning report. In this report, you will include the 
following: 

1) Describe the typical characteristics of your learner. 

● Who are the learners? 
● What are students’ ages, cultural backgrounds, interests, etc.? 
● What is the level of familiarity of the students with the instructional methods and 

technological delivery systems under consideration? 
● How will the students apply the knowledge gained in the course, and how is this course 

sequenced with other courses? 
● Can the class be categorized into several broad subgroups, each with different 

characteristics?) (9 pts) 

2) What content/topic are you planning to teach? (e.g. History, Math, Music, Reading, PE, Science, 
Spanish, Technology, Visual Arts, etc.) (2 pts) 

3) Describe the environment(s) in which you anticipate your learning environment occurring. For 
example: Fully online? Blended? Lab? Home? What are the characteristics of the environment(s)? 
(5 pts) 

4) How are you going to build an online community? (20 pts)  

● You must create two separate online activities that could help build an online community. 
At least one of the two online activities uses at least one Web 2.0 tool, which CANNOT 
be a Google tool/gadget such as the forum,wiki, etc. within Google. 

● You must describe how the tool you selected meets the definition of a web 2.0 tool AND 
how your activity exemplifies the best practices for creating online community as 
described in the readings and discussed in the class. Your descriptions must include 
references to the readings to support your argument. 

● You must also include the challenges you anticipate encountering for each of the 
activities and ways in which you would address those challenges. 

5) What learning standard(s) are you planning to meet in your unit? Copy and paste the standard(s) 
and indicates where you got it/them from in your report. (6 pts) 

Example sources of learning standard may include, but are not limited to: 

1. Iowa CoreLinks to an external site. (must include Iowa 21st Century Skills) 

https://iowacore.gov/


2. ISTELinks to an external site. 
3. McRELLinks to an external site. 
4. Next Generation Science StandardsLinks to an external site. 

6) What Universal Constructs will you be addressing in your unit?  How are you planning on 
addressing the Universal Constructs? (4 pts) 

7) What learning objectives are you going to make your students meet? Note: your learning 
objectives should be aligned with the standard(s) and Universal Constructs you chose. (10 pts) 

8) How are you going to evaluate/assess if the students achieved the objectives? (10 pts) 

9) What learning activities are you going to use to involve and engage students’ learning and help 
them achieve the learning objectives? (40 pts) 

● You must design at least 4 activities, separate from your online community building 
activities, which ALL include using technology to create, collaborate, think critically, and 
communicate effectively. 

● For each activity you designed, you should explain 
● why this activity will help students learn; 
● what challenges the students might encounter and how you may address the challenges. 
● How do you differentiate so that you meet where each student is? 
● Describe the context in which each activity will be used. You MAY use the same context 

for each activity but is not required (for example, one of your activities may be fully 
online, but another could be used in a blended context) 

● Explains how each activity you created exemplifies the Universal Design Model. To be 
considered for full points, each of these descriptions must include references to the 
readings to support your argument 

Phase 2: Development (142 pts total) 

For this phase, you need to accomplish two things: 

Based on your design paper in Google Docs, you will put what you designed as an online unit. In 
your Google Doc, you have accurately described what you are doing in the unit. The actual online 
unit should accurately reflect what you said in your Google Doc, i.e. in your design phase. For 
example, in your Google Doc you say the needs of diverse learners are met, I should be able to see 
where that is actually happening in your online unit. 

In addition, I will also evaluate your overall course based on the organization/layout of the course 
(Does it adhere to basic design principles? Are things easy to find? This is not a website design 
course and it will not be graded as such, but can a user actually use the content based on how you 
laid it out?). 

http://www.nextgenscience.org/
http://www.iste.org/standards/iste-standards/standards-for-students
http://www2.mcrel.org/compendium/browse.asp


1. Organized 
2. Visible 
3. Easy navigation 
4. Clarity 
5. Appealing 

Phase 3: Evaluation/Reflection (25 points total) 

Write a 1-page reflection paper (single space, 11 or 12 font size, 1-inch margin, in Times New 
Roman, or Arial font style). In your paper, you will address the following questions: 

1) Looking back your design and development phases, what have you learned about designing an 
online course and what difficulties did you have and how did you solve them? 

2) How do you envision your online unit be implemented? What strengths and possible weaknesses 
does it have? 

Grading Scale 
A 94% and above 
A-  (91-93%) 
B+ (88-90%) 
B (85-87%) 
B- (82-84%) 
C+ (79-81%) 
C (76-78%) 
C- (73-75%) 
D+ (70-72%) 
D (68-69%) 
D- (66-67%) 
F (65% or below)  

Final total points that include .5 or higher decimal will be rounded to the next highest whole number. 

*************** 

Course Accommodations: 

If you have a documented disability that requires assistance, you will need to go to the Disability 
Resource (DR) office for coordination of your academic accommodations. The DR is located in the 
Student Services Building, Room 1076. Their phone number is 515-294-7220, TTY 515-294-6635 
and email address is disabilityresources@iastate.edu 



  

Academic Dishonesty: 

This course will follow the policies on academic dishonesty as adopted by the university. Academic 
dishonesty includes submitting as one’s own work prepared by others, assisting another student in 
academic dishonesty, and plagiarism among other behaviors specified in the university policy. 
Plagiarism is the “unacknowledged use of the information, ideas, or phrasing of other writers is an 
offense comparable with theft and fraud, and it is so recognized by the copyright and patent laws.” 
(2007-2009 Iowa State University Catalog) You are expected to turn in original work (your own or 
that of your team) for every part of every deliverable in this course. Please add the full reference of 
any sources (text, image or audio) if any. Any instances of academic dishonesty will be handled in 
the manner prescribed in the University policy on academic dishonesty, which is available at 
http://www.dso.iastate.edu/ja/academic/misconduct (Links to an external site.)Links to an external 
site.  You are responsible for being familiar with this policy. 

  

 

http://www.dso.iastate.edu/ja/academic/misconduct
http://www.dso.iastate.edu/ja/academic/misconduct

